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This form may also be used for Chapter Council Meeting Minutes.

Chapter: _____________________________________Date: _______________
This meeting was called to order by: ________________________at __________ AM or PM

Chapter Officers (Check if Present)

	
	Chapter Officer                                    

	
	President:

	
	Programs Chair

	
	Membership Chair

	
	Communications Chair

	
	Secretary/Treasurer

	
	

	
	

	
	

	
	


Attendance:
 Members: ________
Guests: _________

Total: _____
Reading of minutes of the last Chapter Council meeting held on (Date)___________ Motion to approve by: _______________________
Seconded by: ____________________ Approved.
In minutes add: Action by, Follow-up date and Expected completion date

Brief report of officers and committees (attach additional sheets if necessary):

President:________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________​​________________________________________
Programs Chair:___________________________________________________
________________________________________________________________

________________________________________________________________

________________________________________________________________
________________________________________________________________
Membership Chair:_________________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Communications Chair:_____________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Secretary/Treasurer:________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Committees: ________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________
Old Business: ________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

New Business: ________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Speaker Subject: ________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________
Comments:_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Adjournment Time: _________________Secretary: _______________________
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