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Downloading & Using Membership Lists

ALL Chapter Officers can now download the Member Roster.
To better understand the member types please review the information below:

MEMBERSHIP TYPES AND DESCRIPTIONS

	MEM
	Industry Member Firm

	MEMB
	Industry Member Branch

	IEM
	Individual Employee Member

	IENM
	Individual Employee of a Non-Member Firm

	ASCB
	Associate Business Member

	ASCI
	Associate Individual Employee Member

	ASCA
	Accredited Student Member

	ASCN
	Non-Accredited Student Member


You can find all the information you need when using an “Excel” chapter roster. NKBA provides each chapter access to its member roster. Getting the chapters’ roster is simple, but manipulating the information can be difficult if you are not familiar with Excel. 

It is the NKBA’s intention to enable you to better understand and utilize your chapter roster in the Excel format. With this information, we hope you will be innovative and creative with your report.

Please note:  Updates are made to the database by National daily, therefore, in order to have the most recent information, a new roster should be pulled each time you need to access a chapter member list.

Download your roster now:

You are able to download the chapter roster from our website at www.nkba.org.  Login to the Member Center using your personal ID number.  Go to Member Center/Tools for Chapters/Roster and Prospect List. The roster is in an Excel format and you may want to save it to your desktop to better utilize the roster. On the toolbar, you can click “file”, “save as” and rename the roster.

Basic overview: Each file is a workbook that can hold many worksheets. The worksheet is a grid of columns and rows. The intersection of a column and a row is called a cell. Cells can contain either text or numbers.

Now using your most recent chapter roster let’s try some short reports! 

See Section I on how to pull new members by join date.

See Secton II on how to pull email addresses.                                                                                          
I.              Identify new members by “Join Date”.               

Step 1.     Click and sort by join date…


[image: image2.emf]If you want to target members who joined in the previous month, for 

example, start by clicking that column heading 

Join Date, 

then highlight the 

entire column… Announce New Members at a Chapter Meeting.

On your Excel toolbar, click the sort ascending button, which appears as 

AZ with a downward arrow

. This will sort your join dates in order from 

oldest to newest.  A “Sort Warning” textbox will appear. Select “Expand the 

selection: then select “Sort”.


Step 2.   Scroll to bottom of page…

[image: image3.emf]When you scroll to the bottom of the page, you can see that your most 

recent joins appear there. 


Step 3.   Copy the report…



[image: image4.emf]Right click on the worksheet 

tab

(example: qActMembych) at the bottom 

of the page. Right click  “move or copy”…


Step 4.  Select “create a copy”…


[image: image5.emf]Click “move to end” and check off “create a copy”, then click OK…


Step 5. Rename the worksheet…


[image: image6.emf]To avoid confusing this worksheet with the previous one,  right click your new 

worksheet tab and select “Rename”…


Step 6.  Rename the worksheet…


[image: image7.emf]Click on the new spreadsheet’s tab and type in the name…in this case, 

it is “New Members,” Then press the ENTER key.


Step 7.  Remove entries you do not wish to keep…
    
              
[image: image8.emf]Now go back and highlight all of the entries that you don’t wish to keep 

(in this case, members who joined before July 2007). To highlight, click 

on the number of the lowest row that you don’t  want to save (294, in this instance), 

and once you see shading, drag up to the top of your spreadsheet…


Step 8.  Delete the entries…


[image: image9.emf]Now right click. 

When you see this menu, click “Delete”…


Step 9.  Results, members who joined in July…
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II.
Let’s create another worksheet with Chapter email addresses to send messages to Chapter members. Use email notices to remind members of upcoming chapter events or simply to renew their NKBA Membership.

Step 1.  Create a worksheet with emails…

[image: image19.emf]In this example,  you’re now left with a list of the three members who 

joined in July 2007. This is only an example. Your list will have have

more members.
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Step 2.  Copy the report…
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Step 3.  Rename the worksheet…
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Step 4.  Rename the worksheet…

[image: image12.png]] Microsoft Excel

BEX]

DBk Bt Vew It Fomst Took Data Wndow wokSte bep Type a queston forbels =
i I
: el - 10
I
9 @) | 4 3| ) @ Favorites~ | Go | 5 | WNKBAFLE WserProfies$iMMCGlewifty Documentsichapter roster1 «
D1 - e Address 1
A B [ D E
11D Name Company [Address 1 [Address 2 City
2 | 1135705|Sammue Jo Woodward A & 5 MARBLE AND GRANITE 118 Little Valley Court Birminghz|
3 | 1135422 |Alexandra Keller UNIVERSITY OF NORTH ALABAMA 1125 Bradshaw Drive Apt J1 Florence
4 | 1135265 |Meagan Boyd CALHOUN COMMUNITY COLLEGE 130 Spinnaker Circle Madison
5 | 1134562|Jacob Dace: HOME DEPOT #0880 13504 Oakwood Dr |Adamsvill
6 | 1134141[Lauren Buttner COLEMAN-RUSSELL 8 ASSOCIATES 1943 Altan Parkwa: Birminghz|
7 | 1133886|Brenda Black BRENDA BLACK, CKD 7517 Chelsea Road Columbiall
8 | 1133416[Kimberly Theus KIMBERLY THEUS INTERIORS 1262 Magnolia Curve Maontgom:
9 | 1132833 |Alicia Spanick CROSSVILLE TILE & STONE 100 Commerce Ct. Pelham
10 | 1132835 |Michelle Blackwell CROSSVILLE TILE & STONE English Village Showroom 2004 Cahaba Rd. Mountain
11 1132838|Laura Hassell CROSSVILLE TILE & STONE Montgomery Showroom 501 Cloverdale Rd., Suite 103 |Montgorm:
12| 1132252|D. Gary Borders BLUE DOT ENTERPRISES, INC P O Box 730 Cullman
13 | 1132168 |Michael J. Kane Il KANE BUILDING LLC 2369 Gardner Dairy Rd Dadeville
14 | 1131744 |Tony E. Nicholson [WOODLAND HOMES 327 Chipmank Circle Mew Mark
15 | 1131644 |William L Kernp NORTHWEST SUPPLY CO INC 4006 McFarland Blvd Morthport
16 | 1131063 |Jenni Mills. [THE WOODSHOP OF ALABAMA 498 Greenville Pike Mew Mark
17 | 1131068 Terry Yan Doren INNOVATIVE SURFACES LLC 31 Manroe Drive Pelham
18 | 1131062 |Paula Austin DURABLE DESIGNS 2338 Whiteshurg Dr S Huntsille
19 | 1065451 |Dana Buckle: BAUGHER DESIGN & REMODEL, INC 2700 19th Place South Suite 200 Homewoo
20 | 1128581 |Carrie Couchman UNIVERSITY OF NORTH ALABAMA 1541 Helton Dr Apt P223 Florence
21 | 1128582|Ashley Ball UNIVERSITY OF NORTH ALABAMA 1309 Highland Ave Muscle S
22 | 1128583 |Elizabeth Culberson UNIVERSITY OF NORTH ALABAMA 100 Floyd Hall-Interior Design Program Florence
23 | 1128584 |Josh Hall UNIVERSITY OF NORTH ALABAMA 176 Bull Run Killen
24 | 1128585 [Nobuko Mori UNIVERSITY OF NORTH ALABAMA 550 Marth Cedar St #A5 Florence
25 | 1128587 |Brittany Powell UNIVERSITY OF NORTH ALABAMA 21310 Hwy 99 |Athens
26 | 1128589 |Kit-Wing Tsoi UNIVERSITY OF NORTH ALABAMA Hawthorne R1122 UNA Box 4079 Florence
1€« '3 New Members ), Emails| prmTmomeormanmmenee S (3 |
Ready o
m 7 ) #52629v1 <WorkSite.r. | ] Document2 - Mirosof = @ 422em
Friday
S EC®@ 0 D 1072312009






Step 5. Sort “Do Not Email” column…
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Step 6.  Remove entries you do not need…
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Step 7: Delete the entries…                
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24 [chrissy@needco net = 3/16/2006 0.00| Dealer FALSE FALSE | |
kgastonburg@yahoo.com Eb 2/22/1934 0.0 Designer FALSE TRUE
Unhide
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Step 8.  Remove additional entries you do not wish to keep…
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Doretta Waite DC WAITE AND ASSOCIATES B Candlewood Dr New Providence. NJ 7974[MEM doretta@dcwaite. com
[Alice Keppler [ARTISTIC TILE 727 Route 17 South Paramus. NJ IMEME alicekeppler@artistictile.c¢
WILLIAM F FARKAS CUSTOM
Willam Farkas _|CARPENTRY LLC 261 Mission Road Hackettstown o 7840|MEM Jufcclic@comeast net
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[TRACEY STEPHENS
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Marisa Panecki | MARISA PANECKI,CKD [[162 Halsey Rd [Newton NJ 7860[MEM marisapanecki@yahoo.col
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Steven Mayer STEVEN MAYER DESIGNS 511 Richmond Avenue. Maplewood NJ 7040[MEM mayer kitchens@yahoo.cc
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Step 9. Delete the entries…
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Step10.  Results, you have an email worksheet…


[image: image18.emf]You’re done! Now your Emails worksheet will just display the Company, 

Name and Email Address. Use this worksheet to perform an e-mail outreach 

to members.


Send Messages to Chapter Members…

Copy e-mails from e-mail column into your e-mail cover sheet (To:, Cc:, Bcc: and copy header).

It is wise to send your message via blind carbon copy (into the BCC section) so everyone does not receive a long list of members that are to receive the message. Also, some email providers (AOL, Hotmail, etc) have restrictions as to the number of email sent at one time, so you may want to only send 50 messages per time.

For further assistance, please contact the membership department by emailing feedback@nkba.org or call (800-843-6522). 
� EMBED PowerPoint.Slide.8 ���





Right click on the original worksheet tab (example: qActMembych) at the bottom of the page. Again, right click  “move or copy”…





  Once again,, click “move to end” and check “create a copy,” then hit OK…








Right click the tab of your new spreadsheet and select “Rename”…





Click on the new spreadsheet’s tab and type in “Emails”.





Click on and highlight the “Do Not Email” column, and sort the list in 


ascending order.





Highlight all of the entries that you don’t wish to keep. In this case the records that are equal to true (they do not wish to receive e-mails). Click on the last row that you don’t want to save (27 in this instance). Once you see shading, drag up all that do not wish to receive (25 in this case).





            If you want to narrow down the information in your worksheet to just contact name,      


          company, member type and email, start by selecting the headings that you wish to   


            delete… in this example, you can right click the headings at the top that you don’t    


            want (click and drag)…





Right click and select “Delete” to remove the headings/columns you don’t want…
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Click “move to end” and check off “create a copy”, then click OK…
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274 (626) £99-3476 (626) 3451220 Muli Branch Retailer/Home Center _jmbryant&@sbeglobal.net 15-May07 A

275 @15) 3488638 (815) 3488682 Designer beasuestone@aol.com 15-May07 A

275 (509) 989-2395 @ 9) 989-4975 Designer theroomtumers@verizon.net 15-May07 A

277 (503) 7465499 (503) 914-1879 Manufacturer/Supplier erik.nilsson@verizon.net 18-May07 A

278 (562) 946-6781 (562) 946-8781 Manufacturer/Supplier dubourdm@aquakerchern.com 18-May07 A

279 (310) 4676238 Designer andreag@model-design.net 18-May07 A

280/ (310) 968 8547 Designer speedbink@aol.com 18-May07 A

281)(626) 9051918 (626) 839-8260 Designer 19-May07 A

262| (323) 5888171 (323) 5633226 Manufacturer/Supplier fimortale@hotmail com 19-May07 A

283] (909) 9475255 (909) 9475775 Manufacturer/Supplier clara@ez-flo.net 19-May07 A

284] (310) 859-0060 (310) 859-4842 Designer dyoshino@hatrail.com 19-May07 A

2851 (310) 7334342 Builder/Remodeler sales@remodelingcaliformia. com 19-May07 A

285 (562) 900-3055 (562) 421-0911  Designer longshway@verizon. net 21-May 07 A

267| (949) 5286291 (949) 851-9633 Designer seanjung@yahoo.com 21-May 07 A

28] (62) 965 5818 (626) 9855915 Distributor ponkokitchen@aol.com 21-May 07 A

289 (310) 3757002 (310) 3780438 Dealer hal@sinbadfiooring.com 21-May 07 A

290/ (714) 993.0123 (7145720891 BuilderRemodeler cabinetdude@adelphia.net 21-May 07 A

291)626) 359.7210 (626) 3597320 Cabinet Shop kevin@hilestudio.com 23May 07 A

292]714) 9932225 (909) 3649274 Builder/Remodeler lester@rangecountyremodels.com  29-May-07 A

253, o05) g~ x| Catinet Shop phil@dchristjan.com 29May 07 A

294/ (562) Fabricator drosenbloom@ugmestone. com 29May 07 A

295 (323) Move selected sheets Designer steve.gurinkei@grmail.com 02.Jul07 A

296|(209) 1o book: Manufacturer/Supplier peggy@rucausa.com 17-Juk07 A

297|626) [apeaverbychotind @1ds ] | Desianer info@kstarus. com 27007 A
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Click on the new spreadsheet’s tab and type in the name…in this case, 

it is “New Members,” Then press the ENTER key.
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274 (626) £99-3476 (626) 3451220 Muli Branch Retailer/Home Center jmbryant&@sbeglobal.net 15-May07 A
275 @15) 3488638 (815) 3488682 Designer beasuestone@aol.com 15-May07 A
275 (509) 989-2395 @ 9) 989-4975 Designer theroomtumers@verizon.net 15-May07 A
277 (503) 7465499 (503) 914-1879 Manufacturer/Supplier erik.nilsson@verizon.net 18-May07 A
278 (562) 946-6781 (562) 946-8781 Manufacturer/Supplier dubourdm@aquakerchern.com 18-May07 A
279 (310) 4676238 Designer andreag@model-design.net 18-May07 A
280/ (310) 968 8547 Designer speedbink@aol.com 18-May07 A
281)(626) 9051918 (626) 839-8260 Designer 19-May07 A
262| (323) 5888171 (323) 5633226 Manufacturer/Supplier fimortale@hotmail com 19-May07 A
283] (909) 9475255 (909) 9475775 Manufacturer/Supplier clara@ez-flo.net 19-May07 A
284] (310) 859-0060 (310) 859-4842 Designer dyoshino@hatrail.com 19-May07 A
2851 (310) 7334342 Builder/Remodeler sales@remodelingcaliformia. com 19-May07 A
285 (562) 900-3055 (562) 421-0911 Designer longshway@verizon. net 21-May 07 A
267| (949) 5286291 (949) 851-9633 Designer seanjung@yahoo.com 21-May 07 A
28] (62) 965 5818 (626) 9855915 Distributor ponkokitchen@aol.com 21-May 07 A
289 (310) 3757002 (310) 3780438 Dealer hal@sinbadfiooring.com 21-May 07 A
290/ (714) 993.0123 (7145720891 BuilderRemodeler cabinetdude@adelphia.net 21-May 07 A
291)626) 359.7210 (626) 3597320 Cabinet Shop kevin@hilestudio.com 23May 07 A
292]714) 9932225 (909) 364-9274 BuilderRemodeler lester@rangecountyremodels.com  29-May-07 A
293 (509) 517-3200 (909) 5172133  Cabinet Shop phil@dchristjan.com 29May 07 A
2941 (562) 9219549 (562) 9212236 Fabricator drosenbloom@ugmestone. com 29May 07 A
2951 (323) 8565000 (815) 345.9539 Designer steve.gurinkei@grmail.com 02.Jul07 A
298| (909) 930.9780 (909) 9302999 Manufacturer/Supplier peggy@rucausa.com 170007 A
297 (626) 3502168 (526) 3509586 Designer info@kstarus. com 27007 A
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Now right click. 

When you see this menu, click “Delete”…
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(562) 209.0047 (562) 4381930 Designer mary johnson34d@verizon.net 20-Apr07 A
@10) 3763422 Cabinet Shop miragecons@anl.com 23.Apr07 A
(323) 8108364 (323) 4651140 Designer kathy@clearstory.com 26-Apr07 A
72 (10) 7209538 (818) 7520722 BuilderRemodeler jason@telumcompany.com 08-May07 A
(@18) 2417091 (815) 2417129 Designer syidesign@earthlink. net 11-May07 A
(626) 599.3417 Mult Branch RetailerHome Center karendesign@charter.net 15-May07 A
pIZ] (525) 5993476 (626) 3451220 Muli Branch Retailer/Home Center _jmbryant5@sbeglobal.net 15May07 A
(&19) 348.8638 (815) 3488682 Designer beasuestone@anl.com 15May07 A
@ 1) 9892395 (909) 939-4975 Designer theroomtumers@verizon.net 15 May07 A
(503) 7455499 (503) 914-1679 Manufacturer/Supplier erik.nilsson@verizon.net 18May07 A
(562) 9466781 (562) 9468781 Manufacturer/Supplier dubourdm@quakerchern.com 18May07 A
(@10) 4676238 Designer andrea@model-design.net 18May07 A
(@10) 9688547 Designer speedbink@anl.com 18May07 A
(626) 9051918 (526) 839-8260 Designer 19-May07 A
(323) 5888171 (323) 5633226 Manufacturer/Supplier jimortale@hotmail.com 19-May07 A
(909) 947.5256 (909) 947.5775 Manufacturer/Supplier clara@ez-flo.net 19-May07 A
(310) 853.0060 (310) 859-4842 Designer dyoshino@hatrail.com 19-May07 A
@m) 7334342 Builder/Remodeler sales@remodelingcaliforia. com 19-May07 A
R (562) 421-0911 Designer longshway@verizon. net 21-May-07 A
4 cu (949) 851-9633 Designer seanjung@yahoo.com 21-May-07 A
o (526) 9655915 Distributor ponkokitchen@aol.com 21-May 07 A
B e (310) 3780438 Dealer hai@sinbadfiooring.com 21-May 07 A
= (714) 5720891 Builder/Remodeler cabinetdude@adelphia.net 21-May 07 A
Paste Specil. (626) 3597320  Cabinet Shop kevin@hilestudio. com 23-May-07 A
Insert (909) 364-9274. Builder/Remodeler lester@rangecountyremadels.com | 29-May-07 A
(909) 5172133  Cabinet Shop phil@dchristjan.com 29 May 07 A
(562 9212236  Fabricator drgsenblosm@ugmestone.com 29 May 07 A
GeaiConenC (618) 345-9539 Designer steve.quriinkel@gmail. com 02-Juk7 A
A Format Cels. (909) 930-2999 Manufacturer/Supplier peggy@rucausa.com 170007 A
N (526) 3509586 Designer info@kstarus. com 27007 A
tide =
Urkide (Chptind1_New Members / | i
weaay Sum=10969150 N

start| | & (O] (@ | [G] Calendsr - Microsoft Outl.. | [&] Microsoft Pawerpoint - .. |[ET] aactembyChptind1 « |l za7Pm












_1391582106.ppt








You’re done! Now your Emails worksheet will just display the Company, 

Name and Email Address. Use this worksheet to perform an e-mail outreach 

to members.











Data Window

7l

A - BT

worlSite  Help

0% -

= 3 | ¥ Reply with Changes... End Review.

Typeaquestionforhel < - @ X

#5
IEM GRITTEL Vyachesla Gurinkel steve gurfinkel@gmail com
MEM RUCA USA CORP Pegyy Wang peggy@rucausa.com
MEM K-STAR INTERNATIONAL GROUP INC  Ding Lei info@kstarus. com
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In this example,  you’re now left with a list of the three members who joined in July 2007. This is only an example. Your list will have have more members.	
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(323) 8565000 (815) 345.9539 Designer steve.gurinkei@grmail.com 02.Jul07 A
(909) 930.9780 (909) 9302999 Manufacturer/Supplier peggy@rucausa.com 170007 A
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=]

[

33 =
€4 VN Ay Chotindl ) New Members L o1

Ready N

Wistart] | @ (0] (& | [ colondar - Microsort ot | [ irossfe Powerpon L. ||} apetMembyChptindl .. <@ zerem












_1391582102.ppt








Now go back and highlight all of the entries that you don’t wish to keep 

(in this case, members who joined before July 2007). To highlight, click 

on the number of the lowest row that you don’t  want to save (294, in this instance), 

and once you see shading, drag up to the top of your spreadsheet… 





£ Microsoft Excel - gActMembyChptind1 (2).xls =18 x|
) He Edt Vew Iset Fomat Doos Daa Window WoriSke Heb

SHR @ ECR S8 = -4 - arial -1 B IU
] @ E N E] i
[T A (£552) 9219549
L | M I N I 5] I P [ & [ rR [ 5 7T
7] (526) 5933476 (526) 345-1220 | Wuli Branch Retailer/Horme Center _mbryant5@sbeglobal net TEMay 07 A
3 (1) 3489638 (815) 3488682 Designer beasuestone@anl.com 15May07 A
@ 1) 9892395 @ ) 989-4975 Designer theroomtumers@verizon.net 15 May07 A
(503) 7455499 (503) 914-1879 Manufacturer/Supplier erik.nilsson@verizon.net 18May07 A
(562) 9466781 (562) 9468781 Manufacturer/Supplier dubourdm@quakerchern.com 18May07 A
(@10) 4676238 Designer andrea@model-design.net 18May07 A
(@10) 9688547 Designer speedbink@anl.com 18May07 A
(626) 9051918 (526) 839-8260 Designer 19-May07 A
(323) 5888171 (323) 5633226 Manufacturer/Supplier jimortale@hotmail.com 19-May07 A
(909) 947.5256 (909) 947.5775 Manufacturer/Supplier clara@ez-flo.net 19-May07 A
(310) 853.0060 (310) 859-4842 Designer dyoshino@hatrail.com 19-May07 A
@m) 7334342 Builder/Remodeler sales@remodelingcaliforia. com 19-May07 A
(562) 900-3055 (562) 421-0911 Designer longshway@verizon. net 21-May 07 A
(949) 5286291 (949) 851-9633 Designer seanjung@yahoo.com 21-May 07 A
(526) 965 5818 (526) 9655915 Distributor ponkokitchen@aol.com 21-May 07 A
@10) 3757002 (310) 3780438 Dealer hai@sinbadfiooring.com 21-May 07 A
7149330123 (714) 5720891 Builder/Remodeler cabinetdude@adelphia.net 21-May 07 A
(626) 3527210 (526) 3597320 Cabinet Shop Kevin@hilestudio.com 23 May 07 A
(7149932225 (909) 364-9274. Builder/Remodeler lester@rangecountyremadels.com | 29-May-07 A
(909) 517-3200 (909) 5172133  Cabinet Shop phil@dchristjan.com 29 May 07 A
(562) 9219549 (562 9212236  Fabricator drgsenblosm@ugmestone.com 29 May 07 A
295 (323) 856 5000 (815) 3459539 Designer steve. urinkei@grmail.com 02.Jur07 A
298| (909) 930.9780 (909) 9302999 Manufacturer/Supplier peggy@rucausa.com 170007 A
297 (626) 3502168 (526) 3509586 Designer info@kstarus. com 27007 A
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To avoid confusing this worksheet with the previous one,  right click your new 

worksheet tab and select “Rename”… 
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274 (626) £99-3476 (626) 3451220 Muli Branch Retailer/Home Center _jmbryant&@sbeglobal.net 15-May07 A
275 @15) 3488638 (815) 3488682 Designer beasuestone@aol.com 15-May07 A
275 (509) 989-2395 @ 9) 989-4975 Designer theroomtumers@verizon.net 15-May07 A
277 (503) 7465499 (503) 914-1879 Manufacturer/Supplier erik.nilsson@verizon.net 18-May07 A
278 (562) 946-6781 (562) 946-8781 Manufacturer/Supplier dubourdm@aquakerchern.com 18-May07 A
279 (310) 4676238 Designer andreag@model-design.net 18-May07 A
280/ (310) 968 8547 Designer speedbink@aol.com 18-May07 A
281)(626) 9051918 (626) 839-8260 Designer 19-May07 A
262| (323) 5888171 (323) 5633226 Manufacturer/Supplier fimortale@hotmail com 19-May07 A
283] (909) 9475255 (909) 9475775 Manufacturer/Supplier clara@ez-flo.net 19-May07 A
284] (310) 859-0060 (310) 859-4842 Designer dyoshino@hatrail.com 19-May07 A
2851 (310) 7334342 Builder/Remodeler sales@remodelingcaliformia. com 19-May07 A
285 (562) 900-3055 (562) 421-0911 Designer longshway@verizon. net 21-May 07 A
267| (949) 5286291 (949) 851-9633 Designer seanjung@yahoo.com 21-May 07 A
28] (62) 965 5818 (626) 9855915 Distributor ponkokitchen@aol.com 21-May 07 A
289 (310) 3757002 (310) 3780438 Dealer hal@sinbadfiooring.com 21-May 07 A
290/ (714) 993.0123 (7145720891 BuilderRemodeler cabinetdude@adelphia.net 21-May 07 A
291)626) 359.7210 (626) 3597320 Cabinet Shop kevin@hilestudio.com 23May 07 A
292]714) 9932225 (909) 364-9274 BuilderRemodeler lester@rangecountyremodels.com  29-May-07 A
293 (509) 517-3200 @ 19) 6172133 Cabinet Shop phil@dchristjan.com 29May 07 A
2941 (562) 9219549 (862) 921-2236 Fabricator drosenbloom@ugmestone. com 29May 07 A
2951 (323) 8565000 (815) 345.9539 Designer steve.gurinkei@grmail.com 02.Jul07 A
298| (909) 930.9780 (909) 9302999 Manufacturer/Supplier peggy@rucausa.com 170007 A
297 (626) 350.2168]  posert, Designer info@kstarus. com 27007 A
2% Deete
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When you scroll to the bottom of the page, you can see that your most 

recent joins appear there. 
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274 (626) £99-3476 (626) 3451220 Muli Branch Retailer/Home Center jmbryant&@sbeglobal.net 15-May 07 A
275 @15) 3488638 (815) 3488682 Designer beasuestone@aol.com 15-May07 A
275 (509) 989-2395 @ 9) 989-4975 Designer theroomtumers@verizon.net 15-May07 A
277 (503) 7465499 (503) 914-1879 Manufacturer/Supplier erik.nilsson@verizon.net 18-May07 A
278 (562) 946-6781 (562) 946-8781 Manufacturer/Supplier dubourdm@aquakerchern.com 18-May07 A
279 (310) 4676238 Designer andreag@model-design.net 18-May07 A
280/ (310) 968 8547 Designer speedbink@aol.com 18-May07 A
281)(626) 9051918 (626) 839-8260 Designer 19-May07 A
262| (323) 5888171 (323) 5633226 Manufacturer/Supplier fimortale@hotmail com 19-May07 A
283] (909) 9475255 (909) 9475775 Manufacturer/Supplier clara@ez-flo.net 19-May07 A
284] (310) 859-0060 (310) 859-4842 Designer dyoshino@hatrail.com 19-May07 A
2851 (310) 7334342 Builder/Remodeler sales@remodelingcaliformia. com 19-May07 A
285 (562) 900-3055 (562) 421-0911 Designer longshway@verizon. net 21-May 07 A
267| (949) 5286291 (949) 851-9633 Designer seanjung@yahoo.com 21-May 07 A
28] (62) 965 5818 (626) 9855915 Distributor ponkokitchen@aol.com 21-May 07 A
289 (310) 3757002 (310) 3780438 Dealer hal@sinbadfiooring.com 21-May 07 A
290/ (714) 993.0123 (7145720891 BuilderRemodeler cabinetdude@adelphia.net 21-May 07 A
291)626) 359.7210 (626) 3597320 Cabinet Shop kevin@hilestudio.com 23May 07 A
292]714) 9932225 (909) 364-9274 BuilderRemodeler lester@rangecountyremodels.com  29-May-07 A
293 (509) 517-3200 (909) 5172133  Cabinet Shop phil@dchristjan.com 29May 07 A
2941 (562) 9219549 (562) 9212236 Fabricator drosenbloom@ugmestone. com 29May 07 A
295 (323) 8565000 (815) 345.9539 Designer steve.gurinkei@grmail.com
298| (509) 930.9780 (909) 9302999 Manufacturer/Supplier peggy@rucausa.com
297| 626) 3502168 (526) 3509586 Designer info@kstarus. com
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299
300
301
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Right click on the worksheet tab (example: qActMembych) at the bottom of the page. Right click  “move or copy”…
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274 (626) £99-3476 (626) 3451220 Muli Branch Retailer/Home Center _jmbryant&@sbeglobal.net 15-May07 A

275 @15) 3488638 (815) 3488682 Designer beasuestone@aol.com 15-May07 A

275 (509) 989-2395 @ 9) 989-4975 Designer theroomtumers@verizon.net 15-May07 A

277 (503) 7465499 (503) 914-1879 Manufacturer/Supplier erik.nilsson@verizon.net 18-May07 A

278 (562) 946-6781 (562) 946-8781 Manufacturer/Supplier dubourdm@aquakerchern.com 18-May07 A

279 (310) 4676238 Designer andreag@model-design.net 18-May07 A

280/ (310) 968 8547 Designer speedbink@aol.com 18-May07 A

281)(626) 9051918 (626) 839-8260 Designer 19-May07 A

262| (323) 5888171 (323) 5633226 Manufacturer/Supplier fimortale@hotmail com 19-May07 A

283] (909) 9475255 (909) 9475775 Manufacturer/Supplier clara@ez-flo.net 19-May07 A

284] (310) 859-0060 (310) 859-4842 Designer dyoshino@hatrail.com 19-May07 A

2851 (310) 7334342 Builder/Remodeler sales@remodelingcaliformia. com 19-May07 A

285 (562) 900-3055 (562) 421-0911  Designer longshway@verizon. net 21-May 07 A

267| (949) 5286291 (949) 851-9633 Designer seanjung@yahoo.com 21-May 07 A

28] (62) 965 5818 (626) 9855915 Distributor ponkokitchen@aol.com 21-May 07 A

289 (310) 3757002 (310) 3780438 Dealer hal@sinbadfiooring.com 21-May 07 A

290/ (714) 993.0123 (7145720891 BuilderRemodeler cabinetdude@adelphia.net 21-May 07 A

291)626) 359.7210 (626) 3597320 Cabinet Shop kevin@hilestudio.com 23May 07 A

292]714) 9932225 (909) 364-9274 BuilderRemodeler lester@rangecountyremodels.com  29-May-07 A

293 (509) 517-3200 (909) 5172133  Cabinet Shop phil@dchristjan.com 29May 07 A

2941 (562) 9219549 (862) 921-2236 Fabricator drosenbloom@ugmestone. com 29May 07 A

2951 (323) 8565000 (815) 345.9539 Designer steve.gurinkei@grmail.com 02.Jul07 A

298| (909) 930.9780 (909) 9302999 Manufacturer/Supplier peggy@rucausa.com 170007 A

297 625) 3502168 Insert, Designer info@kstarus. com 27007 A
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If you want to target members who joined in the previous month, for example, start by clicking that column heading Join Date, then highlight the entire column…  Announce New Members at a Chapter Meeting.



On your Excel toolbar, click the sort ascending button, which appears as AZ with a downward arrow. This will sort your join dates in order from oldest to newest.  A “Sort Warning” textbox will appear. Select “Expand the selection: then select “Sort”.
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1 | WORK_PHONE FAX INDUSTRY_SEGMENT EMAIL_ADDRESS [JON DATE|sTATUS
2 |(562) 9230838 (562) BB1-3475 steves@trindustries. com 1700197 A
3 |@0) 8259971 (310) 3733029 Student renata_harbison@rkh-design. com 18-Apr07 A
4|(909) 5945511 (626) 351-9756 Endorsed College Student isabellapeltekci@yahoo.com 2Feb 07 A
5 |(314) 9847158 (314) 9847920 Endorsed Callege Student nobertsEI@charter.net 11-May.05 A
6 |(310) 8259971 (310) 5486844 Student Zpedrokids@cox.net 31-0ct06 A
7 |72 4627705 (772) 4677833 Endorsed Callege Student acelll canes@hotmail.com 18-Jan 07 A
8 |(909) 5945511 (909) 6120778 Endorsed College Student gsbaca@yahoo.com 21-Apr05 A
9 |(909) 5945511 (909) 4883936 Endorsed College Student gcleso@aol com 23-Aug05 A
10 (909) 5345611 (909) 599-9364 Endorsed College Student designshydianeB@yahoo.com 17-0ct05 A
11 (909) 5345611 (909) 4583936 Endorsed College Student k_bresson@sheglobal net 17-0ct05 A
12 @ ) 594.5611 (909) 455-3936 ckoyang@yahoo.com 20-Apr07 A
13 (862) 290.5411 Student doriadenning@hotmail com 24-Jan 0B A
14 (208) 4961336 (208) 4965336 Endorsed Callege Student divaqueen@byui.edu 30.Jan0B A
15 | (626) 3807844 (909) 598-1861 Endorsed College Student priscilla@priscilatrinkley. com 28Feb 0B A
16 (310) 434-4000 (310) 3798284 Student pattdesigns@anl.com 09.Jun 0B A
17 | (15) 9802845 Student mannyoh@hotmail.com 04-0ct06 A
18 (909) 5345611 (909) 4683936 Endorsed Callege Student 23.Apr04 A
19 (B61) 951-3669 (B61) 951-2407 Muli Branch RetaileriHome Center 09-Mar 5 A
20 |(909) 3640078 (909) 3642236 Designer knudtson2@aol.com 11-Aug 05 A
21 |(714) 630-2220 (714) 6301371 Designer joni@rebomeabingts.com 15-Aug 02 A
22 |(500) 7930093 (714) 9088358 Manufacturer/Supplier ejohnson@dacor.com 16-Apr-04 A
23 |(909) 9489200 (909) 9454537 Designer jelacollins@verizon.net 11-Aug 05 A
24 |(323) 2982486 (323) 2982467 Designer darin24@comcast.net 2Mar 5 A
25 |(526) 4432100 (526) 2582416 Designer bsneli@adelphia. net 18-Apr02 A
% @ ) 3640078 @ 9) 364-2237 Designer mitchellckd@hotmail com 24-May 04 A
27 |(562) 776-2200 (862) 776-2197  Designer casimirca@verison.net 24-Feb 05 A
28(714) 838-2611 (714) 838.9951 Designer sshafiy@msn.com 21-Mar 5 A
29(714) 838-2611 (714) 8389951 Designer chaoster@earthlink. net 24-Jan00 A
30 |(526) 7930641 (526) 793.9506 Designer 25.Jan93 A
31 |(526) 320-1006 (626) 320-1006. Designer michaelbaugus@netscape.net 30.0ct81 A
32 |(526) 599-3430 26) 5593488 | Dealer spooncheese@earthiink.net 19-Mar-96 A J;l
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1 INDUSTRY_SEGMENT EMAIL_ADDRESS [JON DATE|sTATUS

2 [Manufacturer/Supplier marni. hale@bshg, com 17-Mar6d A

3 |Distributor info@vahmarketing.com 0-Now77 A

4 |Designer michaelbaugus@netscape.net 30.0ct81 A

5 |Dealer quatro7@aol.com 07-May84 A

6 |Dealer 29.May84 A

7 |Dealer barjac@earthink. net 24-May85 A

8 |Dealer evanskitchenbath@yahoo. com 25Feb 35 A

9 |Manufacturer/Supplier llamkins@dacorworld. com 13May.86 A

10 Builder/Remodsler cynthia@cynthiabennett. com 0B-Jan87 A

11 Distributor major@waterinc. com 20.Jan87 A

12  Builder/Remodeler shant@zbilt.com 04-May88 A

13  Distributor KAWAI@SUGATSUNE. COM 09-Apr90 A

14 Dealer neceepolo@anl.com 0B-Feb-92 A
15 Designer barjac@earthink. net 21-May-92 A

16 | Designer 25.Jan93 A

17 Designer troy@troyadamsdesign.com 28.Jan93 A

18 | Dealer 28Feb 93 A

19 Designer barrykorm@yahoo.com 24-Mar93 A

Eo] eeatman@mtsac.edu 28:May93 A

21 |Multi Branch RetailerfHome Center 31-Aug93 A

22 |Multi Branch RetailerHome Center 23.5ep93 A

23 | Designer 0B-Dec-93 A

24 |Dealer 31-Jan94 A

25 |Multi Branch RetailerHome Center 25Feb 34 A

26 | Dealer ksnaples@hatrail.com 08-Mar94 A

27 |Multi Branch RetailerfHome Center 12Aup.94 A

28 |Multi Branch RetailerHome Center 29.Nov34 A

29 |Multi Branch Retailer'Home Center 01-Jan95 A

30 |Multi Branch RetailerHome Center 01-Jan95 A

31 |Multi Branch RetailerHome Center 01-Jan95 A

32 |Multi Branch RetailerHome Center 01-Jan95 A J;l
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